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CONFIDENTIAL REPORT ON THE WORK AND CONDUCT OF DRIVERS/MOTOR

BOAT DRIVERS (CLASS 111 STAFF) WORKING IN THE OFFICES UNDER
CENTRAL BOARD OF EXCISE & CUSTOMS
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PERSONAL DATA
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Name and Designation of the Officer
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Date of Birth
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Date of continuous appointment to the present grade
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Post held during the period under report (with dates and nature of duties)
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Period of absence from duty on leave. training deputation during the year

Period of service under the Reporting Officer. From To
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Does he keep the motor vehicle/motor boat in proper working order
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Amenability to discipline
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Integrity
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Does he keep and maintain the Log Book properly and up-to-date
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Is he capable of attending to petty repairs of the vehicle
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Is he economical in the use of Petrol/Lubricating oil etc.?
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Adherence to the Traffic Regulations and Civil Traffic Laws.
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General Assistance :

(In this column, the Reporting Officer will give in a few words an over all assessment of the
Official’s responsibility, good qualities and short-comings).
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Signature of the Reporting Officer
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